
Adding eTime Via Netsecure 

 

 Obtain your ADP Employee ID number by logging into 

https://portal.adp.com.  

 Click the “Personal Information”  drop down 

 Click “General” 

 Write down your Employee ID number which will be listed under your 

name 

 Navigate to: https://netsecure.adp.com/public/isi/index.html 

 Enter your ADP User Id and Password 

 
 

https://portal.adp.com/
https://netsecure.adp.com/public/isi/index.html


 Next Select Manage My Services

 
 

 

 

 Next Select Add or Delete 

o Select add if this is your first time using eTime 

o Select delete and then re-add if your eTime needs to be reactivated 

 

 

 

 



 Enter your ADP employee ID number and select Submit 

 
 

 

 When added successfully, you will receive the following 

 
 

 You may now return to the ADP Portal and access eTime 

 Should you have any issues following the instructions, please call the 

Shared Services Center at 1-855-214-2644 and speak to a representative. 


