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Trigger:

Concept

This topic introduces how to run the Budget Progress Report – Full Detail (BORRG042). This report provides the full details of a range of Chartfields’ budget progress. The parameters for this report include Business Unit, Budget Period, Accounting Periods, Fund Codes, Departments and Accounts.

Topic Objectives:
Upon completion of this topic, you will be able to:

- Run the Budget Progress Report – Full Detail.

- Identify the required parameters to run the Budget Progress Report – Full Detail.

	Assumptions

	


	Dependencies/Constraints

	


Additional Information

Procedure

For this topic, imagine that you need to run the Budget Progress Report – Full Detail for the last two periods of Budget Period 2007 for the Chemistry & Physics Department. Let’s see how this is done. 

	Step
	Action

	1.  
	Click the BOR Menus link.
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	2.  
	Click the BOR General Ledger link.

	3.  
	Click the BOR GL Reports link.

	4.  
	Click the Budget Progress Report link.

	5.  
	Click the Add a New Value tab.
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	6.  
	Enter "BDPRGFULL" in the Run Control ID field. 

	7.  
	Click the Add button.
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	8.  
	Enter "2007" in the Budget Period field. 

	9.  
	Enter "11" in the From Accounting Period field. 

	10.  
	Enter "12" in the To Accounting Period field. 

	11.  
	Click the Look up From Department (Alt+5) button.
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	12.  
	Click an entry in the Department column.
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	13.  
	Enter "1002200" in the To Department field. 

	14.  
	Click the Run button.
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	15.  
	Click the Select checkbox.
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	16.  
	Click the OK button.
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	17.  
	Click the Process Monitor link.
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	18.  
	Click the Refresh button.
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	19.  
	Click an entry in the Details column.
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	20.  
	Click the View Log/Trace link.
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	21.  
	Click an entry in the Name column.

[image: image13.png]borrg042 4558 PDF





	22.  
	Review the report.

Press [Enter].

	23.  
	Congratulations. You have just completed the Running Budget Progress Report – Full Detail topic. This report provides the full details of a range of Chartfields’ budget progress.

End of Procedure.
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