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Full-time student definition
34 CFR 668.2(b)

Half-time enroliment
HEA Sec. 428(b)(1)(A),
34 CFR 668.2(b)

Half-time enrollment

A school may choose to define half
time as half of the minimum full-time
standard established in the regulations
even if this is less than half the full-time
standard established by the school. For
example, if a school sets 14 semester
hours as full time, it could use 6 semes-
ter hours (one half of the regulatory
full-time minimum of 12) as half time
instead of 7.

* Except for postbaccalaureate Pell
grants for teacher education, second
Pell awards in an award year, and Per-
kins and FWS for students enrolled in a
program for a teaching credential.

V Minimum standards for full-time enrollment. You may include any
combination of courses, work, research, or special studies in your school’s
definition of workload. The regulations specify a minimum standard for
undergraduate students but not for graduate students. For undergraduates,
full-time status must be at least:

o 12 semester hours or 12 quarter hours per academic term in an
educational program using a semester, trimester, or quarter system;

« 24 semester hours or 36 quarter hours per academic year for an
educational program using credit hours but not using a semester,
trimester, or quarter system, or the prorated equivalent for a program
of less than one academic year;

« 24 clock hours per week for an educational program using clock hours;

« a series of courses or seminars equaling 12 semester or quarter hours
over a maximum of 18 weeks;

« for a program that measures credit hours and uses nonstandard terms,
the number of weeks of instruction in the term divided by the number
of weeks of instruction in the academic year, multiplied by the
number of credit hours in the academic year;

« the work portion of a cooperative education program in which the
amount of work performed is equivalent to the academic workload of
a full-time student; or

« for correspondence work, a courseload commensurate with the
definitions listed above, and at least half of that load must be
non-correspondence coursework that meets half of the school’s
requirement for full-time students.

Your school must have a written policy stating what enrollment status
the work portion of a co-op program is equivalent to. If it equals a full-time
academic load, the co-op student is considered full time regardless of how
many credits are earned for the co-op work.

A student taking only correspondence courses is never considered to be
enrolled more than half time. See Volume 3 for more on Pell and enrollment
status and correspondence courses.

If a student is enrolled in courses that do not count toward his degree,
they cannot be used to determine enrollment status unless they are noncredit
or remedial courses as described in the sidebar. This means you cannot
award the student aid for classes that do not count toward his degree or
certificate.

STUDENTS CONVICTED OF POSSESSION
OR SALE OF DRUGS

A federal or state drug conviction can disqualify a student for FSA funds.
The student self-certifies in applying for aid that he is eligible; you're not
required to confirm this unless you have conflicting information.
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Ch. 1—School-Determined Requirements

Convictions only count if they were for an offense that occurred during
a period of enrollment for which the student was receiving Title IV aid—they
do not count if the offense was not during such a period. Also, a conviction
that was reversed, set aside, or removed from the student’s record does not
count, nor does one received when she was a juvenile, unless she was tried as
an adult.

The chart below illustrates the period of ineligibility for FSA funds,
depending on whether the conviction was for sale or possession and whether
the student had previous offenses. (A conviction for sale of drugs includes
convictions for conspiring to sell drugs.)

Possession of Sale of illegal
illegal drugs drugs

1st offense 1 year from date of 2 years from date of
conviction conviction

2nd offense 2 years from date of Indefinite period
conviction

3+ offenses Indefinite period

If the student was convicted of both possessing and selling illegal drugs,
and the periods of ineligibility are different, the student will be ineligible for
the longer period.

Schools must provide each student who becomes ineligible for Title IV
aid due to a drug conviction a clear and conspicuous written notice of his
loss of eligibility and the methods whereby he can become eligible again.

A student regains eligibility the day after the period of ineligibility ends
or when he successfully completes a qualified drug rehabilitation program or,
effective beginning with the 2010-2011 award year, passes two unannounced
drug tests given by such a program. Further drug convictions will make him
ineligible again.

Students denied eligibility for an indefinite period can regain it after
successfully completing a rehabilitation program (as described below),
passing two unannounced drug tests from such a program, or if a conviction
is reversed, set aside, or removed from the student’s record so that fewer
than two convictions for sale or three convictions for possession remain
on the record. In such cases, the nature and dates of the remaining
convictions will determine when the student regains eligibility. It is the
student’s responsibility to certify to you that she has successfully completed
the rehabilitation program; as with the conviction question on the FAFSA,
you are not required to confirm the reported information unless you have
conflicting information.

When a student regains eligibility during the award year, you may award
Pell, ACG, National SMART, TEACH, and Campus-based aid for the current
payment period and Direct and FFEL loans for the period of enrollment.

Standards for a qualified drug rehabilitation program
A qualified drug rehabilitation program must include at least two unan-

Counting non-credit or reduced-
credit remedial work

A student can receive aid for a limited
amount of remedial coursework that is
included as part of a regular program.
As long as the student qualifies for aid
for remedial courses, you must include
the remedial courses in the student’s
enrollment status.

Some schools give no credit or reduced
credit for remedial classes. To deter-
mine enrollment status, credit hours
for the remedial class should be the
same as for the comparable full-credit
class. If you're using credit hours, you
can compare the number of classroom
and homework hours of study that the
remedial course requires with the hours
required for similar courses offered for
full credit. Clock-hour schools should
use the number of classroom hours at-
tended in the remedial program.

34 CFR 668.20

Drug convictions
HEA Section 484(r)
34 CFR 668.40

Drug abuse hold

The Anti-Drug Abuse Act of 1988 in-
cludes provisions that authorize federal
and state judges to deny certain federal
benefits, including student aid, to per-
sons convicted of drug trafficking or
possession. The CPS maintains a hold
file of those who have received such

a judgment, and it checks applicants
against that file to determine if they
should be denied aid. This is separate
from the check for a drug conviction via
question 23; confirmation of a student
in the drug abuse hold file will produce
a rejected application and a separate
comment from those associated with
responses to question 23. See the ISIR
Guide for more information.
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nounced drug tests and must satisfy at least one of the following require-
ments:

« Be qualified to receive funds directly or indirectly from a federal, state,
or local government program.

« Be qualified to receive payment directly or indirectly from a federally
or state-licensed insurance company.

« Be administered or recognized by a federal, state, or local government
agency or court.

o Be administered or recognized by a federally or state-licensed hospital,
health clinic, or medical doctor.

If you are counseling a student who will need to enter such a program,
be sure to advise the student of these requirements. If a student certifies that
he has successfully completed a drug rehabilitation program, but you have
reason to believe that the program does not meet the requirements, you must
find out if it does before paying the student any FSA funds.

INCARCERATED STUDENTS

A student is considered to be incarcerated if she is serving a criminal
sentence in a federal, state, or local penitentiary, prison, jail, reformatory,
work farm, or similar correctional institution (whether it is operated by the
government or a contractor). A student is not considered to be incarcerated
if she is in a half-way house or home detention or is sentenced to serve only
weekends.

Incarcerated students are not eligible for FSA loans but are eligible for
FSEOGs and FWS. They are also eligible for Pell grants if not incarcerated in
a federal or state penal institution. See Chapter 7 for more information on
this and on sex offenders who were incarcerated but are now subject to an
involuntary civil commitment.

You may accept the student’s written self-certification that he is no lon-
ger incarcerated.

Incarcerated students
HEA Sec. 401(b)(8) and 484(b)(5)

34 CFR 600.2 and 668.32(c)(2) CONFLICTING INFORMATION

In addition to reviewing data provided by the Department’s application
system and NSLDS (as discussed in the rest of this volume), your school
must have an internal system to share information relevant to the student’s
eligibility, such as his academic standing. The FSA program regulations
require a school to develop an adequate system to ensure the consistency of
any data related to a student’s application or eligibility for federal student aid
regardless of the source of that data. Your school is responsible for reconcil-
ing all inconsistencies that it receives with one exception: if the student dies

Conflicting information during the award year, you aren’t required to resolve conflicting information.
34 CFR 668.16(b)(3) and (f)

If your school has conflicting information for a student or you have
any reason to believe his application is incorrect, you must resolve such dis-
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